To create the NRS Tables for Corrections/Jail Programs:

Open MAEMIS and switch to the Reports tab
Click on the Red NRS Reporter Bar and proceed as usual selecting the appropriate
academic year

3. Once you have completed step 2, select one of the tables (it
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7. Switch to Find Mode
8. Scroll down to the lower right hand corner of the layout to  perr
find the “inCorrections” field. prs
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11. From the Menu Bar at the top of the screen pull down the Records menu and select
“Delete all Records”

0@ - &% " By D HowRecod T A
I 2 & Ousiesier ik e
e — T8 DelusRecod CHE et il E
ok =] iy = Tavia 1 |[ Tasies || Tasiadn] [ Tarins || Taria7 |[Tavesn] =F
st
TR P 7S :‘ H H H =
o] 2 Show Otted
1 B3 Ot Frecord ST Trg ey
H ; Bary, Trary GO0 1 rev—— .
% 5 Oni die Bary, Tasy OOLEE 0T shdestn -
ThisRepsmope [T co Cule§ ]
;%""’ Thisbapetion ~y=1 003 s [0aa
Mt s el [ 7 weamt [ 4] sekdeveir [ 30034
Ursterted :.::-.ﬁ ety e ng Jek [ geamz | | aubiree2 |
Vi e Doarg e S ovd
. ook, gesi aamaever) |
T p—— —pwwe | gose | R Y
T ot [ [ [ |
:-r'!-l::_ bl P I goatlr | aubbeeell? |
ks, (st e el goal akbevel |
ANERES T, alowing the ip S0 aubbevel0 |
e Proguam Houes 33 [ goarmo | —
T el e Flogremten Dy Student | [ goantt | aubdevet |
. o 1 Mo Feports | goatt | ——
:_‘:::__'_ Fom GED Test 1 Wiiting | [ ] ABE enirylevel
i g Fom GED Test 2 Son Shwdies ESL enirvievel b g
|10 ] e v] ] | LI
FITES] i 2ol x| L FIGTE] FITES]
Dishetis ol peconds i the ound set. This acfion cant be undone. [ oM [

Fow|| e MEEELESaRe S e || By g By NELROR 2em

FileM aker Pro %]
12 Cth on Delete AH (RELAX - thlS iS Only & Permanently delete ALL 92 found record(g] from the
deleting the records in NRS Reporter, NOT delabase?
from your Primary MAEMIS files. See note Concel_|
below)
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To produce the NRS Tables for all students except the corrections:

Follow Steps 1 through 9 above

Do not checkmark the “Omit” Field. Leave it blank

Do the Find (this find will select only the corrections records)

Proceed with step 11 above (delete the corrections records)

You are now left with all the records except for the Corrections and can proceed to the
Export to MDOE Script and/or print a set of tables for your records.
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Note: If you make a mistake or just want to start over, you can go back to the Reports Tab on
Menu and click on the Red NRS Reports Bar. This will repopulate NRSReporter with all the
records for the applicable academic year.



